HOW-TO use Microsoft Access databases from within
OpenOffice.org 1.1

OpenOffice.org (O00) is able to read and write from a wide variety of databases, as
long as they support one of the standard interface specifications such as ODBC or
JDBC. Fortunately, Microsoft Access (MS-Access) supports ODBC. This HOW-TO takes
you step by step through the process of linking OOo to MS-Access using ODBC.

The process has three simple steps:

1. Create an ODBC Data Source for each database you want to use (you only need to
do this once per database)

2. Create an ODBC Data Source within OpenOffice.org for each database (you only
need to do this once)

3. Enjoy using your MS-Access databases in OOo!

Creating an ODBC Data Source for the MS-Access database

Within MS-Windows, choose Start -> Settings -> Control Panel and double-click the
ODBC Data Sources icon

&

ODBC Data
Sources [32bit)

to run the ODBC Data Source Administrator:

&7 0DBC Data Source Administrator

Uszer DSN I Systern DSM | File DSN | Drivers | Tracing | Connection Pooling | About |

User Data Sources:
Name.l Diriver | Add..

Bemove |
Lonfigure... |

A ODBC User data source stores information about how to connect to
the indicated data provider. A User data source iz only wigible to pou,
and can only be uzed on the current machine.

0k, I Cancel Aapti Help |
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Click on the Add button to display the Create New Data Source dialogue box:

£10DBE Data Source Administiator 24 x|
User DSN |'S_l,rstem DSM | File DSN | Drivers | Tracing | Connection Podiing | &baut |
1

iif| Create New Data Source

o

Select a driver for which you want to set up a data source.

| Mersion
¥ 400371108  Mico
ticrozoft dB aze Diriver [*.dbf) 400371108 Micra
Microzoft Excel Driver [* zlz] 400371108 Micra
ticrozoft ODEC for Oracle 2873.3711.00  Micro
Microzoft Paradox Driver [*db ] 4.00.3711.08  Micro
Microzoft Test Driver [*.tat: " cav] 4.00.3717.08  Micro
ticrozoft Wisual FosPro Driver B.00B42800  Micra
SOL Server 3700623 Micro

K|

Select the Microsoft Access Driver and press the Finish button. This will display the
ODBC Microsoft Access Setup dialogue box:

©1ODBE Dala Source Administrator B

zer DSH I Sustam NEM | File SN | Dirivers | Tracinn | Cosnectinn Prding | &hmot 1
ODBC Microsoft Access Setup =l

L
- [ata Souce Mame: Ie:-cample

E

i Diezeniption: IAn example of using DDBC
Caticel I
- Database

Database; Help

Create... | Bepair... Compact... |

4

Advanced...

~ Sustem Database

_ | ¥ Mone
™ Database;

] Eustenyiatatizie. |

ot T CACET EE | L= I

Options:» |

Give the new data source a name (e.g. the same name as your MS-Access database)
and a description. Use the Select button to select your MS-Access database file
(*.dbf) and press OK.
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You should now see the ODBC Data Source you have created listed in the ODBC Data

Source Administrator:

2 0DBC Data Source Administrator

User DSN | Systern DSM | File DSN | Drivers | Tracing | Connection Paoling | ahout |

User Data Sources:

Mame | Driver | Add...
Microzoft Access Driver [*.mdb)
Bemove |

Configure... |

an ODBE User data source stores information about how to connect to
the indicated data provider. & Uzer data source iz only visible to you,
and can only be uzed on the curent machine.

0K | Cancel | Al l Help |

Click OK to close the Administrator. Note that every database you want to use in OOo

will need to have its own ODBC Data Source defined here.

Creating a Data Source within OOo

From within an OOo application, select Tools -> Data Sources... You will notice that
000 comes with one pre-installed Data Source called Bibliography. Ignore this, and

press the New Data Source button

D ata Source Administration x|
I New Data Source I General IODBCI Tables I Queries I Links |

& Eibliagraphy

| & Example M3-Access databa Neme IExampIe MS-Access database
Cannection
Database tvpe |ODBC "'I
Data source URL Isdhc:adbc: example i !

= ]

SR,

Cancel I

Help

Select Database Type ODBC, and press the select button [...] and choose the ODBC
Data Source you have just created. Give it a name, press the Apply button, and press

OK to close the Data Source Administration tool.
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Using the Data Source within OOo

There are other FAQs which describe using the database features within OOo.
However, as a quick preview, select View -> Data Sources (or press F4). You are now
ready to use your MS-Access database within OOo applications:

B Untitled1 - DpenODffice.org 1.1.0 _[2]=]
File Edit Wiew Insert Format Tools Data  Window  Help »
| ol 5= Ha s el s| il a
|tm] a8 12 i XY |8 ﬁ»:-|355
& % Eibliography = e | TITLE | autHor | price | PuBLisHER | DISTRIBUTOR |
B3 Example M5-Access database P 1560463470 African Dream Guevara 8.9900  Harvil Biookspeed =
= bll Links 0704345931 An Angel ak my Table Frame 10,0000 ‘Women's Press Plymbridge
18604558489  Back on the Road Guevara 7.9900  Harvil Bookspeed
B Queries [ :
o bl 055299381  Before the Knife Slaughter  |6.2900  Black Swan Bookspeed
e Tables . 071267456%  Buddha in Daily Life Causton 10,9900  Rider Bookspeed =
EER0WS BODKS NO LONGER IN STO 0140245030 | Caribbean Short Stories  Markham  (9.9900  Penguin Penguin
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